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OVERVIEW OF THE H-1B ELECTRONIC REGISTRATION PROCESS
In December 2019, U.S. Citizenship and Immigration Services (USCIS) announced the 
implementation of the electronic registration process for the H-1B cap with a $10 registration fee 
per individual entered in the lottery.

HOW TO REGISTER

1   �Create USCIS account
Employers seeking to sponsor an individual in the H-1B cap must create a  
USCIS online account at: myaccount.uscis.gov/users/sign_up. 

MELTZER HELLRUNG  |  17 North State Street  |  Suite 1690  |  Chicago, IL 60602  |  meltzerhellrung.com 	 2

The USCIS online account system uses a two-step verification method:  
Authentication App (such as Authy or Google Authenticator), SMS Text Message, or Email.

USCIS ONLINE ACCOUNT CREATION 
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USCIS ONLINE ACCOUNT CREATION 

https://myaccount.uscis.gov/users/sign_up
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The information entered should be for the signatory for the G-28 for the registration.  
When selecting the account type, please choose “I am an H-1B Registrant.”  
Do not select Petitioner account. 

You should keep all secret question username and password information saved in a 
secure location as IT support will be limited. 

2   �Meltzer Hellrung Attorney drafts the G-28 and submission 
form for each H-1B beneficiary
In order to complete the registration, the following information is required:

COMPANY INFORMATION:

 � �Legal name of the company, including any doing business as name(s), if applicable

 � �Federal employer identification number (FEIN) of the company 

 � �Primary U.S. headquarter office address of the company 

 � �Legal name, title, and contact information (daytime phone number and email 
address) of the authorized signatory

H-1B BENEFICIARY INFORMATION:

 � �Full legal name

 � �Gender 

 � �Date of birth 

 � �Degree

 � �Country of birth

 � �Country of citizenship 

 � �Passport number
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H-1B ACCOUNT TYPE 

X
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3   �Company reviews registrations and G-28
Once the attorney has completed the registrations, he/she will provide the  
company with a one-time passcode that will be needed to access the registrations  
for review. The company representative will need to login to the account created  
in Step 1, and again select “I am an H-1B registrant.” 

• �Upon logging in, the company representative will be directed to a page that gives options. 
Please select “Enter representative passcode.” It will be a white button on the right.

• �The company representative will then be prompted to enter the one-time passcode 
provided by the attorney.

• �The company representative will need to select “Review the G-28.”
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• �Once the G-28 review is complete, please select the “I accept the G-28 and want to 
provide my signature” and then select “Next.”

• �On the next screen there will be several options to choose from.  
Please select the first 2 boxes:
☑ �I request that USCIS send original notices on an application or petition to the business 

address of my attorney or accredited representative as listed in this form.
☑ �I request that USCIS send any secure identity document (Permanent Resident Card, 

Employment Authorization Document, or Travel Document” that I receive to the U.S. 
business address of my attorney or accredited representative (or to a designated 
military or diplomatic address in a foreign country if permitted. 

☐ Please leave the 3rd box blank.

• �Finally, select “I have read and agree to the client’s statement” and enter 
name in the designated box and select “Next.” 
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• Please then select “Submit G-28.”

• �There will be an overview of the H-1B registration. After reading the overview,  
select “Next” to move to the overview of the H-1B registrations that will be submitted  
in the lottery. 
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SYNC CLIENT TO 
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• Once reviewed, please select “Next.”

• �Please then select the “I accept the H-1B Registration and want to provide my signature” 
option and then the blue “Next” button on the bottom. 

• �Please select the confirmation of understanding of English and select “Next.”
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• �Select the “I have read and agree to the authorized signatory’s statement” and type 
name in the box. Then select “Next” on the bottom.

• �This is the final page — select “Finish and send.”

Once the process is completed this process please email Meltzer Hellrung, so we can 
move forward to the next steps. The system, unfortunately, does not notify us of the 
completion of this step.
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4   �Meltzer Hellrung submits the registration and required 
registration fee
A REGISTRANT’S USCIS ONLINE ACCOUNT WILL SHOW ONE OF THE FOUR 
FOLLOWING STATUSES FOR EACH REGISTRATION:

ÆÆ � �Submitted: A registration status may continue to show “Submitted” after the initial 
selection process has been completed. “Submitted” registrations will remain 
in consideration for selection until the end of the fiscal year, at which point all 
registration statuses will be Selected, Not Selected or Denied.

ÆÆ � �Selected: Selected to file an FY 2021 H-1B cap-subject petition.

ÆÆ � �Not Selected: Not selected for this fiscal year.
• �Please note that a registration will not reflect a status of Not Selected until  

the conclusion of the fiscal year. In the event that USCIS determines that it  
needs to increase the number of registrations projected to meet the H-1B 
regular cap or the advanced degree exemption allocation, USCIS will select from 
registrations held in reserve to meet the H-1B regular cap or advanced degree 
exemption allocation.

ÆÆ � �Denied: The same registrant or representative submitted more than one 
registration on the beneficiary’s behalf for the same fiscal year. All registrations 
the registrant or representative submitted on behalf of the same beneficiary for 
the same fiscal year are invalid.

5   �If an H-1B beneficiary is selected, Meltzer Hellrung prepares  
to submit the H-1B petition to USCIS
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